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VOLUNTEER ROLE

Edinburgh Sheriff Court and Justice of the Peace Court

VOLUNTEER APPLICATION FORM

	1. ROLE APPLIED FOR


	
Volunteer Listener
Edinburgh Sheriff Court and Justice of the Peace Court 


	2. PERSONAL DETAILS


	Name:

	

	Address:



	

	Postcode:

	

	Contact telephone numbers:

	Mobile number:
Landline number:

	Contact email address:

	

	In the event of an emergency, whom should we contact on your behalf?


	Name:

Mobile number:

Landline number:

Relationship:


	Do you consider yourself to have a disability?

YES / NO
	If yes please describe:


	Are there any other areas of support you might need to enable you to volunteer with us? 

YES / NO

	If yes please describe:







	3. ROLE QUESTIONS


	Please tell us why you would like to volunteer as a Listening Service Volunteer


	






	Please give details of any work, paid or unpaid, which you feel is relevant to the role applied for:
	





	Please tell us what skills and qualities you would bring to the role:






	

	4. REFERENCES


	
Referees:  Please provide us with details of two referees who have known you for at least three years.  One should be someone who has managed you in either paid or voluntary employment within the past three years.


	Referee 1:

Name: 


Address:



Telephone Number: 


Email:

How does this referee know you? 


	Referee 2:

Name: 


Address: 



Telephone Number:


Email:

How does this referee know you? 






	5. DISCLOSURE

	This post will require completion of a Self-Declaration Form and membership of the Protecting Vulnerable Groups (PVG) scheme managed through Disclosure Scotland (www.mygov.scot/organisations/disclosure-scotland.  Disclosure checks will only be requested for those applicants that we wish to appoint. All appointees will need PVG certification relating to this organisation which is arranged free-of-charge by the Listening Service through Volunteer Scotland. 

  (i)	Self-Declaration Form: In the event of you being invited for an interview we will ask you to complete and bring with you the Self-Declaration form below.

 (ii)	Disclosure Check: Please confirm that you understand and agree to a Standard Disclosure Check should we wish to appoint you to the role of volunteer listener.


					Please tick


	6. DECLARATION

	I declare that to the best of my knowledge, the information given on this form, and on any other documents supporting this application, is correct and complete.


	Name
	


	Date
	




Please email your application form to the Listening Service:

listeningserviceedinburgh@gmail.com

If you require any assistance with your application please contact us on this email address.


 



CRIMINAL CONVICTION SELF-DECLARATION

To be completed and brought with you in the event that you are invited for interview.

The Volunteer Listener role is one where your normal activities include regulated work and requires a PVG disclosure in accordance with at least one of the following pieces of legislation:-
· Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 (as amended)
· Exclusions and Exceptions (Scotland) Order 2013 (as amended)
· Protection of Vulnerable Groups (Scotland) Act 2007 (as amended)
· Police Act 1997 (as amended)
· Management of Offenders (Scotland) Act 2019
You are therefore required to disclose certain convictions or admonishments together with any other relevant non-conviction information, as detailed below.  Having a criminal record will not necessarily be a bar to volunteering with us.  We will consider any information disclosed fairly and in accordance with the requirements of Rehabilitation of Offenders Act 1974.

The information given in this form will be treated in strict confidence.  When completed, the document contains sensitive personal data as defined by the Data Protection Act and GDPR which will be used only for the purpose it was requested and handled in accordance with the Act. 


UNSPENT CONVICTIONS		

You must complete this section.

Do you have any unspent convictions?   

	Yes 
	

	No 
	





 If you have answered yes, please provide details below.    
  
All unspent convictions must be disclosed.  Please provide details of any unspent convictions here:

	Date
	Court
	Offence
	Disposal

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	









Criminal conviction Self-Declaration (cont):

SPENT CONVICTIONS

Under the terms of the Rehabilitation of Offenders Act 1974 you are entitled to withhold information about any convictions against you which are now '‘spent'’. 

What is a ‘Spent’ Conviction?
Convictions are ‘spent’ when a specific period of time – known as a ‘rehabilitation period’ - has passed since you were convicted and you have not re-offended during that period. 
How long is a ‘Rehabilitation Period’?
The length of a ‘rehabilitation period’ will depend on the sentence received. Some sentences are “excluded” and can never be ‘spent’.  

For further Information about ‘Spent’ Convictions and Rehabilitation Periods, please consult information available on:  
https://www.gov.scot/publications/summary-guidance-self-disclosure-previous-convictions-alternatives-prosecution-scotland-under-rehabilitation-offenders-act-1974 

ASSISTANCE
Please ask us if you need any help completing this section of the form and we will be happy to assist you.

DECLARATION
I declare that, to the best of my knowledge, the above information is correct.  I understand that if I take up a volunteer opportunity and it is found that I have deliberately given false information or withheld relevant information then the opportunity may be withdrawn.

Signature:
		___________________________________________

Date:
		___________________________________________



If we invite you for interview please complete this declaration and bring it with you in a sealed envelope clearly marked “Self-Declaration form”. 

[bookmark: _GoBack] It will be opened in the event of your application being taken forward. Otherwise it will be securely destroyed without being opened.










CONFIDENTIAL

EQUAL OPPORTUNITIES MONITORING FORM

To help us monitor the effectiveness of our Equal Opportunities and Recruitment Policies we would like you to fill in this form.  If you choose to complete it, any information given is treated in the strictest confidence.

Please tick the appropriate boxes.

Which of the following groups do you consider you belong to?

White

Scottish 		Other British 		Irish  

Any other white background, please write in ___________________________

Mixed

Any mixed background, please write in _______________________________

Asian, Asian Scottish or Asian British

Indian  		Pakistani  		Bangladeshi 		Chinese 

Any other Asian background, please write in ______________________________________

Black, Black Scottish or Black British

Caribbean 		African 

Any other Black background, please write in _______________________________________

Other ethnic background

Any other background, please write in ____________________________________________

Date of Birth:____________________________________________
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